APPLICATION FORM

REGISTRAR
Part A
	Name
	..................................................................................…………………….



	Address
	..................................................................................…………………….

..................................................................................…………………….

..................................................................................…………………….

..................................................................………………………………...



	Telephone
	(Day)  .......................…………..    (Evening)  ...........................……..….



	Email

	………..…………………………………………………………………………


Present Employment (if any)

	Title of Post
	

	Employer
	


	Date Appointed


	

	Present Salary


	

	Length of Notice Required


	


Referees

	Please give details of two people who could support your application – one of whom must be your present/last employer (if applicable).



	1.
Present/Last employer

Name  ……………………….……….…..…..


Position  ……………………………………...


Address  ………………………………..…....


…………………………………………..….…


………………  Postcode  ………………..…


Telephone  ……………………….……..…..
	2.
Other

Name  …………….…………………....….


Position  ………….………………....……..


Address  …………….……………………..


…………………………………….….……..


………………  Postcode ……………..…..


Telephone  ………………………………...

	Can references be taken up?


Now                            If shortlisted  


Only after interview                         


	Can references be taken up?


Now                    If shortlisted  


Only after interview                   




Criminal Convictions

We are exempt from the Rehabilitation of Offenders Act.  You are required therefore to give details of any criminal convictions whenever they occurred and whatever the sentence, e.g. probation, fine, community service or imprisonment.

	Date
	Nature of the Offence
	Sentence

	
	
	

	
	
	


Part B

Secondary Education
	School
	From
	To
	Examinations Passed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Post 16 Education
	Name of College/University
	From
	To
	Full or Part-time

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Qualifications Obtained
	Date Awarded

	
	

	
	

	
	

	
	


Employment (in chronological order)

	Employer
	From
	To
	Responsibility
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please illustrate how you meet the needs of this post by giving details of previous experience or qualifications which may be relevant.  Experience may not necessarily have been gained in a work context, e.g. it might have been acquired through hobbies or interests.

Personal Statement
	


Please continue on a separate sheet if necessary.
Part C

Data Protection Act 1998

Information provided by you on this application form may be copied for use during the recruitment procedure.  Once the recruitment procedure is completed, the data will be stored for six months and then destroyed.  If you are the successful candidate, relevant information may be taken from this form and used as part of your personnel record.

I confirm that the information given on this form is, to the best of my knowledge, true and complete. 

Signed ................................................

Date    ................................................

Please return this form, along with your Equal Opportunities form marked ‘Private and Confidential’ to Lindsay Foster, Director of Business Services, Signature, Mersey House, Mandale Business Park, Belmont, Durham DH1 1TH. 
Signature is a trading name of CACDP. CACDP is a charity registerd in Scotland (charity number SCO37901); a charity registered in England and Wales (charity number 1071662); and a company limited by guarantee, registered in England and Wales (company number 3581178). Our registerd office is Mersey House, Mandale Business Park, Belmont, Durham DH1 1TH.
